~ NEED FOR PERMIT: A Shoreline Substantial Development Permit (SSDP) is required when a project is
g ‘proposed within 200 feet of the ordinary high water mark and/or within the 100-year floodplain of state
- designated shorelines. Addltlonally, some projects may require a shoreline variance and/or a shoreline
conditional use permit (CUP). Conversely, other projects may- be exempt from a full substantial
development review (Cowlitz County Shoreline Master Program, CCC19.20 Shoreline: ‘Management,
RCW 90.58 Shoreline Management Act and WAC173-27 Shoreline Management Permit and
Enforcement Procedures) : ‘ ‘

' COWLITZ COUNTY CODE / ORDINANCE REVIEW CRITERIA
e CCC 18.10 Land Use Ordinance , L
e CCC19.20 Shoreline Management ' :

CCC 19.15 Critical Areas Ordinance _

CCC 16.25 Floodplain Management Ordinance

L ]
e CCC19.11 Environmental Policy - State Environmental Pohcy Act (SEPA)
L Comprehensrve Plan.
e Shoreline Master Program
e Other codes/ordinances apphcable to development proposed
PRE-APPLICATION REVIEW: A DEPARTMENT PROCESSING TIME
» Optional but recommended. ' . » 3-6 months once application is complete.
®  Meetings held 4t Tuesday of each month. o Shoreline exemptions up to 1 menth.

* - See Pre-Application Submittal Checklist
* Requirements and timelines.

APPLICATION SUBMITTAL - PROCESSING:
° Apphcatlon determined complete
¢ SEPA determination made 14-day review perlod begins and property posted for a 30—day pubhc
. comment period, review runs concurrent with SEPA comment period.

o Staff writes staff report and schedules a quasi-judicial, open-record public hearmg date in front of
the Board of County Commlssmners and notifies the apphcant ad]acent property owners, and
publishes legal notice. : »

e The Board of Commissioners makes a dec151on of approval approve with conditions or denial. -

e The decision is then forwarded to Washington State Department of Ecology (DOE) and the
Attorney General's office.

e If a CUP or variance is required, DOE has f1na1 approval approval Wlth COI‘IdlthI‘lS or den1a1 of the
CUP or variance.

e Construction pursuant to the perrmt is not authorrzed until twenty-one days from the date of
filing with the DOE and pr0v1ded no appeals have been submitted.

DURATION- OF SSDP: Shoreline Substantial Development Permits, CUPs, and Variances must be
completed within 5 years of permit approval, construction of the pro]ect ‘must begm within the first 2
years of permit issuance.

APPEAL: The applicant and/ or the pubhc may- appeal the Board of County Cornrmsswners decision of
~ denial to the Shorelines Hearing Board. '

Cowlitz County Buxldmg & Planmng Department, phone (360) 577-3052, FAX (360) 414-5550.
For more information, please contact a Permit Technician:
Permit intake and issuance hours are Monday through Thursday, 8:00 am - 4:30 pm. :
v ’ Updated 5.22.09



SHORELINE EXEMPTION REVIEW PROCESS

Staff reviews application; issues ||
letter of exemption or issues letter
‘stating a substantial development

permit (SDP) is required * -

Once appllcant receives Ietter of exemptlon
the project may proceed according to
conditions in the letter and any other

conditions on other assomated permlts

' Cowlitz Coumy Building & Planmng Department, .
Phone (360) 577-3052, FAX (360) 414-5550 or Email: planninghelp @co.cowlitz.wa.us

Permit intake and issuance hours are Monday through Thumday 8:00 am - 4:30 pm.
. Updated 5.22.09



Applic‘:ant: Please print in ink or type. A Permit Technician will review this application at intake for completeness.

» Property Information

'

Projéct Address . . _ City » Parcel #

Section(s) Township_ Range Tax Lot Acres

Owner/Applicant Information

AppIicant/Authoriied Agent

Mailing Address City State Zip Code

Daytime Telephone ] - Email Address

Property Owner

Mailing Address | City - _ State | Zip Code
Daytime Telephone : | Email Address

Contractor Name License # ‘ Exp.Date_ Telephone
Lending/Bonding Co. | Address | : Telephone

Projeét'Description

Please provide a brief description of your project:

| hereby certify that | am the owner or duly authorized agent‘of the owner for the purposes of this application. Ifurther certify that | have
read and examined this application and know the same to be true and correct. If any of the information provided on this application is
incorrect, the permit or approval may be revoked. : : .

Applicant’s Signature , ‘ ' Date
Print Name '

OFFICE USE ONLY

Application Type Date
Permit Number _ - Accepted By

Cow]i& County Building & Planning Department, 207 Fourth Avenue North, Kelso, WA 98626, phone (360) 577-3052, FAX (360) 414-5550.
For more information, please contact a Permit Technician. Permit intake and issuance hours are Monday through Friday, 8:00 am - 4:30 pm.



This checklist identifies the minimum materials necessary for Cowlitz County to accept a Shoreline
application. If any of the following items are not provided, the application cannot be accepted.
Acceptance of an application over the counter does not constitute approval, only that the application
has enough information to accept over the counter. All applications will require the appropriate fees

upon submittal.

Shoreline Application
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Shoreline Exemption
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Cowlitz County Building & Planning Department,

Phone (360) 577-3052, FAX (360) 414-5550 or Email: planninghelp @co.cowlitz.wa.us

Permit intake and issuance hours are Monday through Thursday, 8:00 am - 4:30 pm.

Updated 5.22.09




Shoreline Submittal Standard Instructions

Letter of Authorization. If not the applicant, the property owner must provide a signed letter of authorlzatlon for
the applicant who is acting as the agent.

Master Application or Application. This must be typed or neatly printed in ink and signed by either the agent or
the property owner.

Applicant’s Checklist. This is found in the application packet and will list the requirements for an application.
This checklist allows the applicant to ensure the application is complete for submittal. The applicant is required to
initial or check the column identified as Applicant Check. If information .is missing the application may not be
complete for submittal.

Property Packet. This is basic property information needed to evaluate the project. The Applicant’'s Checklist
identifies what is required for each type of project application.

Conditional Use or Variance Supplemental(s).. Variance and Conditional Uses have additional supplement
questions that are required either as stand-alone applications or in a SDP If required, the applicant must submit
‘the supplemental document with the application materials. The supplemental is found in the application packet.

Site Plan. See application packet for details required on site plans. A complete site plan consist of one (1) plan
view, one (1) cross section either 8§”x11” or 11”x17”and one (1) full sized set of plans. For Shoreline Exemptions
only an 8”x11” or 11”x17”is required.

Vicinity Map. The vicinity map can be included on the site plan or as a stand-alone document. The vicinity map
must clearly demonstrate where the property is located.

SEPA Environmental Checklist. This document must be filled out completely and to the best knowledge of the
applicant. The document must be signed and dated. ‘

Special Studies. Special studies such as traffic reports, preliminary drainage reports, erosion control, hydrologic
study, etc. may be required depending on the individual project. One (1) unbound and one (1) bound copy is
required at submittal. Additional copies may be required dependant upon the project and additional reviewing
agencies.

JARPA. Joint Aquatic Resource Permit Application is the universal application that is submitted to all other
agencies of jurisdiction over the shoreline project. The JARPA must be filled out as in depth as possible.
Information submitted in the JARPA should also be reflected in the SEPA checklist.

Excavation and Grade Supplement. This supplement is required if filling and/or grading is proposed.

Copies of Related Permit Applications or Permits. If other permits and /or applications have been applied for to
other agencies of jurisdictions (i.e. Hydraulics Permit Approval from Washington State Department of Fish and
Wildlife) a copy will need to be provided.

Pre-Submittal Review Conducted (Staff). The applicant may wish to have a pre-submittal review appointment
with assigned staff to ensure that all application materials are suitable for submittal prior to making multiple
copies. The meetmgs are free, and the applicant can call and schedule an appointment when ready for submittal.
The appointment is encouraged but not required.

Pre-Submittal Review Conducted (Staff). The applicant may wish to have a staff or agency pre-application
meeting to solicit comments on project components prior to application submittal. See pre-application submittal
application materials P5.5

. Cowlitz County Building & Planning Department,
Phone (360) 577-3052, FAX (360) 414-5550 or Email: planninghelp@co. cowlltz wa.us
Permit intake and issuance hours are Monday through Thursday, 8:00 am - 4:30 pm. ,
i . ' Updated 5.22.09



Permit #:

I (property owner) hereby certify that I am the
owner of the property at (address or parcel
number). I certify that this application for a (type of permit) is true

and correct.

I have authorized _ - (name of person being authorized) to

represent me as the applicant/agent.

Communications regarding additional permit information, or other permit issues, for this
application should be made to either:

a Property Owner |

0 Applicant/Agent

o Bothv
Further, I a gree- to allow free access to the land thié application is being submitted for to all

public agencies with jurisdiction. If any of the information provided in this application is
incorrect, the approval may be revoked.

Property Owner’s Signature: _____Date:

Applicant/ Agent Signature: | __ Date:

Cowlitz County Building & Planning Department, 207 Fourth Avenue North, Kelso, WA 98626
Phone (360) 577-3052, FAX (360) 414-5550

Permit intake and issuance hours are Monday through Thursday, 8:00 am - 4:30 pm.
: Updated 5-15-09




" The following checklist is the minimum that is required for Shoreline Substantial Development permit (SSDP) or
~ Shoreline Exemption application. All SSDP’s and Shoreline Exemptions shall comply with the Cowlitz County
Shoreline Master Program, CCC19.20 Shoreline Management, RCW 90.58 Shoreline Management Act and
'WAC173-27 Shoreline Management Permit, and Enforcement Procedures. All applications will require the
~ appropriate fees upon submzttal '

Complete Master Application, including applrcant and property owner if drfferent

Name and address of surveyor and/or engineer.

O
@)
Letter of Authorization - written permission from the 'propert_y'oaner if oroperty owner is not the applicant. o @)
O

Property Packet:
e  Copy of Iegal description of the property mctudrng sectron townshrp range subdivision, parcel and tax lot
~ numbers, and number of acres.
- "Copies of restrictions, easements, covenants andlor agreements whrch exists that may impact the development.
"Planning Clearance Standard Parce! Report.
Assessor’s Tax Map, Air photo, existing Zoning andfor Comprehensrve Plan maps

O List of property addresses and owners within 300 feet of the proposed development site. O

A complete site plans consists of one (1) plan view and one (t') cross section either 8”x11” or 11°x17”, and depending
on the scope of the project, one (1) full sized set of plans. - .

Name and address of surveyor and/or engineer and property owner.

" Date, scale and north arrow. _ .
A Vicinity map clearly identifying the location of the proposed site.

.Show site'boundary and property dimensions in vrcrnrty of prorect

OO0 0O 00O O
OO0 00 O

Show-physical features of site:
1. The location of permanent and topographrc features, which wrll have an |mpact upon the development area.
2. Show existing and proposed ground elevations of development site
"3.  Hydrology, surface drainage, streams or water bodres and wetlands.
4. Critical areas as known

o
©)

Show 100- -year floodplain boundary with Base Flood Elevatron (BFE) denoted
O Show locatron of ordrnary high water mark (OHWM) and elevatron of OWHM , N O

o Show dimensions (including herght) and Iocatron ofall exrstrng struotures structures to be removed and proposed
structures.

Cowlrtz County Bu1|dmg & Planning Department,
Phone (360) 577-3052, FAX (360) 414-5550 or Email: planninghelp @co.cowlitz.wa.us
" Permit intaké and issuance hours are Monday through Thursday, 8:00 am - 4:30 pm.
Updated 5.22.09



(@) Show location of proposed utilities such as gas, sewer, electric, water, septic tanks and drainfields, etc. O

O If grading, cutting or filling or pile driving is involved, show: O
5 foot contours in water,
10 foot contours landward of OHWM;
Identify, in lower right-hand corner, the source, composition and volume of all fill
Materials; ,
Identify, in lower right-hand corner, volume and composition of extracted material
and identify disposal area.

O In upper right-hand corner identify: , O
Name of body of water; ' '
Shoreline designation according to Cowlitz County Shorelines Management Master
Program; v .
Which shorelines are shorelines of the state or shorelines of statewide significance
(e.g. “Columbia River, Shoreline Designation Rural; The Columbia River is a
shoreline of statewide significance.”).

O All sections filled out completely and accurately. » (@)
o) Dated and signed by applicant and/or agent. ®)

0O Environmental checklist - SEPA ‘ o
Signed and Dated :
‘Additional Environmental information or studies included.
[e) Variance and/or Conditional Use Supplemental : O
- All sections filled out completely and accurately.
Signed and dated.
O Additional Studies as required —i.e. traffic reports, geotechnical, critical areas assessments, etc. : O
(@) Copies of other acquired permits or permit applications O
(@) Cowlitz County Fill and Grade Supplemental ' ‘ O

The JARPA is available online at: www.epermitting.org

Cowlitz County Building & Planning Department,
Phone (360) 577-3052, FAX (360) 414-5550 or Email: planninghelp @co.cowlitz.wa.us

Permit intake and issuance hours are Monday through Thursday, 8:00 am - 4:30 pm.
. S Updated 5.22.09




